
E X P E R I E N C E

(918)  504-4310

MADISON.MM16@GMAIL.COM

CON T A C T

Tableau

Python

Procreate

Microsoft  suite

Google suite

Market ing

Project coordinat ion

Communicat ion ski l ls

S K I L L S

OFFICE PRODUCTION ASSISTANT
HELLO CAVEAT

SCHWARZKOPF COMMERCIAL (Mar 2020)

LUNA BAR COMMERCIAL (Feb 2020)

PURE LEAF COMMERCIAL (Jan 2020)

E DUCA T I O N
UNIVERSITY OF KANSAS

MAJORS IN ACCOUNTING AND BUSINESS ANALYTICS

2015-2019

MAD I S ON
MOON

Kappa Alpha Theta

CFO

Managed $950,000 budget 

Communicate with 220 members

Natural  Ties

Community Service

Tulsa Youth Rowing Associat ion 

Team Captain 2014-2015

ORGAN I Z A T I O N S

PRODUCTION ASSISTANT
LORD DANGER 

INTUIT COMMERCIAL (Jan 2020)

THOMAS THE TANK ENGINE (Nov 2019)

SET PRODUCTION ASSISTANT
HYPERION LA

TEEN VOGUE COVER SHOOT (Dec 2019)

SET PRODUCTION ASSISTANT
LOL SURPRISE

LOL SURPRISE BFF EPISODE (Nov 2019)

PRODUCTION ASSISTANT
SOMESUCH 

FORD COMMERCIAL (Jan 2020)

T-MOBILE COMMERCIAL (Nov 2019)

SET PRODUCTION ASSISTANT
QUIBI

"The Stranger"  (Oct 2019)

AD PRODUCTION ASSISTANT
REPROBATES

COLDPLAY "ORPHANS" MUSIC VIDEO (Oct 2019)

SET PRODUCTION ASSISTANT
ROXWELL FILMS

"Run with the Hunted" (Aug 2018)

passionate, creative and talented. Answer phone calls politely and efficiently respond Greet visitors to reception cordially and direct Sort and distributeAssist with organization detail oriented smooth administration problem-solving

PAYROLL CLERK
REAGAN (2020)


